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i.i Microsoft Access 2013 1%? (What is Ms Access 2013) 

iA C^StWSf f%? (What is Database) 

i.o Ms Access 2013 4<T Object «ft^t (Concept access 2013 Object)- 
i.8 Iwfw Ms Access 2013 '8l 9 ^Ws^f? (How to open Ms Access 2013) 

i.e R»'»lc<i WT (How to Access a New Database) 

i.'i Ms Access 2013 ^ ^tTW5% (Introduction to the interface of Ms 

Access 2013) 
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Microsoft Access 2013 f¥? % (What is Ms Access 2013) 

Microsoft Access (MSA) 2013 Database 'ftsft (Maintain) <F<ri¥ 

csflsfpr (Program). 


C^Jzwfw? § (What is Database) 

Database Data WPf (Store) <RTRT i (Organized) Data 

(Store) WT ¥l¥ 4¥?. sn^rns^r Data ^ Database C¥3¥T ¥i¥ i 

ovbiJlwef Data ¥MT Data W¥t 4¥?, c®5t Information ¥¥¥¥R 

(Provide) ¥>¥f¥ £(ppt 'S^TT ¥>¥T ^¥ Ms access 2013 ¥t¥t i Ms Access 2013 ^¥C¥T^ 
Process 8 fi> Object m\ WT ^¥ i 


i.O Ms Access 2013 Object % (Concept access 2013 Object) 

Ms Access 2013 ¥T¥t<HW 8# Object i ^ 8fi> Object fc¥ database 
(Maintain) Wt ¥¥ i 8fi^ Object W3¥T W I 
i. Table : Ms Aceess 4 cBRw^l (Table) ¥twr Data ¥NT ^¥ i 
Form: Form 4¥ ¥T¥TC¥ -fz <$1wr Data ¥f¥T ¥t¥ i 

0. Queries: (Query) 4¥ ¥l¥TC¥ Database C^H fhffft Data l¥W ^TPTT ^¥ i 

8. Reports: f¥t¥T? (Report) 4¥ ¥l¥TC¥ *|¥ ¥^s^ ¥1 W (Reader) 4¥ information 
¥¥T ¥l¥ I 
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^5T f52#¥ C¥¥T£¥ I 



(fes i.8.i All Program ¥T5w 4 HR>¥>¥t¥ ¥¥) 


^*K¥¥ fe Microsoft Office 2013 <& UN* ^¥U® i ^¥t?r ¥¥ hrc&¥ ffe# wbTC¥ i 



Wfwm 4J1WPT 



Windows Update 


-- 

XPS Viewer 


i 

Accessories 


i 

Games 


i 

Maintenance 


i 

Microsoft Office 2013 



Ql Access 2013 

nr 


m Excel 2013 
U^f InfoPath Designer 2013 
InfoPath Filler 2013 
m Lync 2013 
GB OneNote 2013 
Outlook 2013 
PowerPoint 2013 
m Publisher 2013 
IT" Send to OneNote 2013 
SkyDrive Pro 2013 
EB Word 2013 
* Office 2013 Tools 

R^rk 


Documents 


Pictures 


Computer 
Control Panel 
Devices and Printers 
Default Programs 
Help and Support 


(tsars i.8A Microsoft Office 2013 

«. ^*K3rsTfe3 Access 2013 (& ftar w ^rPTC3 i 


? - & X 


Access 


Sign in to get the most out of Office 

Learn more 


Recent 


You haven't opened any files recently, To browse for a 
file, start by clicking on Open Other Files. 
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3t*T-i8 Ms Access 2013 'Q£ 9 t3 (Open) W i 43*13 1^53 f^53 w ^tptc 3 i 





Wfwm 4J1WPT 


? - S X 


Access 


Sign in to get the most out of Office 

Learn more 


Recent 

You haven't opened any files recently. To browse for a 
file, start by clicking on Open Other Files. 

0 Open Other Files 


fp 



fc 





1 

i 

Custom web app 

Blank desktop database 



(tsars i.o Ms Access 2013 Open ^ 


to-*s tB*nsi?r tost Blank Desktop Database 4 to to<r fsa# i 



(tsars Database 

to-^s fro? File Name ^ fto c^Tfw Database2 i to^r ^fcrrto' 

to to i to Database 4?r to to^T toto i to?r to 

Database 4<T to My DB tor WT I 





Wfwm 4J1WPT 



(tsars *.<*.« Database wf) 

^n-88^ ? ^fs^Create(?T«^^^'5r^^^ta1|^WJTi aramte?rf5a[fi> 

i 


HC* - My DB : Database- C:\Users\kauser\Documents\... TABLE TOOLS 

I HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE 


b/ 

AB 

1 2 L5 J > 

e8 


- ;# 

View 

Short 

Number Currency _ 

Properties 

Formatting 

Field 

Views 

Text 

Si - 

Add & Delete 


$ % » "do i°°0 
Formatting 

Validation ’ 


All Access Objects © « 

Search... £) 

Tables ft 

S Tablet 


S Tablet 

ID * Click to Add 
* (New) 


? - □ X | 

Sign in 


G 


Record: N 1 of 1 N Search 


Datasheet View NUM LOCK I 


(fe§ i.e.8 My DB Database Create rg?ig^) 
t5*fc?Rr f&car Table 1 *Tfw i Wt Database 'ftsft WT 

Default CT'QTiT i a# wKfr ^it^^ \bk fwc<F Hf^ a# Delete 

I PlGM fi>Gi*l*l "ST 5 ® C^ItT^ I 






WR»R RtKRRR^ 4J1WPT 



Ms Access 2013 $W tffiifbfts 8 (Introduction to the interface of Ms Access 2013) 

i. R^R 4RRPT |>RRR (Quick Access Toolbar) RtRT wNr R CRR w Table, form, 
Queries <4R° Reports 'SRlTCR Undo (Ctrl+z), Save (Ctrl+S), Redio twffc RRlw 
(Command) RTRRfR rsic's RfRRR i 

Irrr (Ribbon)8 Ms Access 2013 <4R rr rrRwtT Irrr (£r 4R Irrr RkR i 4RR 
4irr Rfw cRi £R»jr cBr (Tab) 4R Irrr rIrrr rrR «Rr i 

v. Navigation Panes Database 4R RR Object 'StRf crr Table’s, form’s, Queries, 
Reports "tWtfR Navigation Pane 4R RCRT RPR i Navigation Pane 4 RRf^R Object 'SftRT 
RRfe Table, Form, Query, Report 4R ^RR 'S'fRR fRR (Double Click) RCR ^ Object 'STRt 
Open RRT RfR l 

8. Document Tabs Bars CR Object (Table, Form, Queries, Report) Open RIR 
CRQIRT Document Tabs bar 4 R rrt <RRT RlR i 

crR Object <RRR R^R ^R<r Tab 4R ^RtR %R rrr rcr i wiRfR (Rt Object fi> Close 
RRR RR RT5FR Object 4R ^RR Click RCR 4RRftR ^R iRRR X 05R) 4 iRR RRRt ^ 
Object fi> Closed ^ RHR i 

(t. Record Search Boxs <£# RTRtRR Search IRRM rjrsR rr i Box 4R RTRPR rIr RFRR 
Document Bar 4 Open RRT CRR Object CRCR TRf i^Ra rr rRr ^ Search Box 4 
Type <ra Keyboard FRCR Enter RT5 r RRR i 





Wtwm ^TtWPT *oivS 


to. Record Navigation Bar: Record Navigation Bar 4<r 4TtM (Arrow) 0® H 5 ^ 
RF»?I '3|<i'gj(, r 'i to c^vb (^Kt i 



F©' 4TtWPT 



0>4CHMfa« icn *m\ 4T5 CW 

* «lt fare fare f*HH SRJ fffaffr I r. 


ith HIHBi 

Ujb Latest Version, 2013, 






Wtwm ^TtWPT *oivS 






o 

O.i 

OA%*K^rtW£K 

o.vo *n? ^ ivgm >sk 

0.8 <3IW£K 

o.fr 

O 

O C5^, ^ *l§f5% 

o <1^ 

OA cSfaraK^rfa 

*.*.« c^n^fiK^n^ 

o.s 

O.tf af*f 

O.'b ^TfWpT C^SM' 

o cs^rf^r cfcr, ^ri^fiK <frat^n^ *ri3f&% 

OO Import & Link sK^T 

*.«.* 

o os^m t^r dK ^rtw £H 4 <r wm 

O.i Tools (£*r) sk^s- 

O A Macro (^rrtosFt) aK 

*.8.« Relationships (t?R?m%*r) spu^m 




Wfwm 4J1WPT 


twr fa <£it ^*or?ri^a wrf^r wr*Ntw<t> ^xftwr c^rtsN^ tor fa 

«OTT d<T ^TR RKR <%\W\ 'S ^rt^ «K 4<T ?TftR *tf^T | <J>m W 

C£f1$N^s ^s? 4>«t<M WMRR 5 ' WPfa CSTfsfN^ 1^1^ §<R fa « RKR *ltor 

^QTrr 4 ^^tr*irh 4vii*1i5 <*ra* < iri^H>?i rwt t% <mw 

^Rt ^rirr ^ojif^ i cat i4*r wif^r wt'Rli^R f^TR - c5r 'Q rRs' 'stRt j i w Ic<p wt%R f*R i 

<*.,> csftfawfa, ^rfw^ <im ^rtw § 

Re**! <r (R^rca rcer c^r f?iR cer i£|r i£r row spr '^crUR f&R i 
4TtWR C2T12IP# ^ <IRR *R ^rN% C^T Rr fa$ 'SC 9 R (RsRa *TftR I fafas 

rt^ >sm c^t« rcr i rt^ «K to^- rt^ ^ rtt wftR i ^rKfr wtrr 
skrsr ^rrft rt^ rrr rr ^tw rr® r?tcr i tor rt^ sk ^rr rkrrt 
rtt^t i 



^ f%\£ sRlfiR <MRfD(,a> Hr? RR R wRH - tj’I^ RTFs' RR® Rr i 4^# Datasheet view 
RRfi> Design view RTFs i 4RR stRlfiR RRR RKR <4^# u5R«u<t> datasheet view RR 
^ RR® RR ^ datasheet view RR& r^sih 'Q csiR 1%^ RR® ^T1<ic<r^ i RR 
1%aRfER RRRR RF^tHr gSR'W Design view RR& RR® RR i ^RR RF^tlR u>R«u<t> 
R^toRRto4RRRh#t£to4 (^to^RR® RrcRtR i 



Wfwm 4J1WPT 



csbr t^r (£<r 4<r Clipboard wKfr <a*r «»«M»fi> ^rtw *nz<H i 4 «t»mr ^rwr wKft 

^sf*r, c*f§ ^srt% ^r*ijw ^rffe 9m *rr?rc^ i 



4t sHfN - ^TP5 'srrwr cv!si5|c<p Ascending Descending ^TsrfoR i£|^x 
Filter i 


T 

Filter 


z ! Ascending T 
a! Descending 

7 v > Kemove jort 

Sort & Filter 


Selection ^ 
Advanced ^ 

Toggle Filter 


1^?° o.'s.i x fg fspSH ^ 




Wfwm 4J1WPT 


*.>.8 8 

C^w sH^ wmr -srrwr dSfi*r ^sf<rf wufa Save, Refresh, Delete, 

Spelling c5fi*r TRsfsr ‘T^jpT cs^r fw® i 



1 HN 

1 1=3 New Totals 



(JP Save sS Spelling 

Refresh 

All ' 

/*\ Delete '" []j More T 



Records 1 


fe 0.8.S GSI-W '£f 3 “ 5 f iflsT <P*||W >|\^ 


*.>.<? *F$®s£*t8 

tp^ ^rm wcfa ^cbt 9m ^it^t i 



wf#$ #*t o 

cN& *p«tvifi>s. £K* i<t <wtw «c5Tt?r ■srrwr csfi w« ^<r wtD® *rr?rc^ i 


WfWR RtsRWS' 4J1WPT 


Calibri 

(Detail) 

▼ 

12 

▼ 

B I 

u 

4£ ^ 

►IT - 

S3 


^ 



Text Formatting 


n, 


O.'JO 


fzffZfi; (fa, ^rt& ^*1 <4W$ ^rt& 9 tffif$f$> o 

twr cfcr 4r <trr wKft $f¥\, w$, c^t¥#, *m<w\ 
%**r f?R»r oR « 4<r £H '©■c^rRr fear i 



c^rzt0^n^rt^s 

CT^rc?!^ sH - if) wN^T Application parts 4 H 5 ^ WR *t?T (Rlw a^sfi? ^TTC^T i wNr WT^RR 

*tk?r i 





fears ^..^.i.i ci3i|(,?f5R $H 



Wfwm iflTlWPf *o*va 


*.<*.<* 

C5f^«T ^T*IJW WMfa 4'^# 05f^«T ftsft, c'5R 5 1(.<l i Rj'Stl^'i t^alrfF <P?K,^ 

« I CWt^ I 



Tabl 



Table SharePoint 
Design Lists ^ 

Tables 


fa *.*.o c&ffar sF*r 4<r 

C^fTTiW £F^ i£|^ wm ^M<r ^rtwr WKF Query Wizard Query Design <TH^H <K?T 

c,i>fiw« c^?rrf% « ot'sut^ti 
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ID ~~ 


(New)j 




Data Type; 

Format Formatting 

$ % > I M a 

Formatting 


? - 0 X 

Md Kamal Hossain ’ 

Required nFy 
Unique 
Indexed 
Field Validation 


Validation 
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4 wfrr^lt nt? i 


EEE35B 


Byte 

Integer 

I Long Integer 

Single 


Double 


Replication ID 


Decimal 



(fe s.s.iW^lw#) 


Format: u>Rc«i?i 1C1T C^5T 1% ^ Tllln itl i Currency, data/time, number 

data types 4? (7TO? Format Fp^fi> ^ff? -s^pxpff i Pioj<i fro? number 4?? Currency Data 
types 4? Format C1G1T l«T i 


General Number 


▼ 

General Number 

3456.789 


Currency 

$3,456.79 


Euro 

€3.456.79 


Fixed 

3456.79 


Standard 

3,456.79 


Pprrpnt 

173.00% 





WRRR RtoRto 4T1WR *o*va 


(fe 8.8 A RRR <£RK RRto 4R W&) 

Input mask: to text 4R°s date 4R cwr RIRRR RRf ^R i to^R Data Entry <tR<RH 
Input Mask to toR RRR i WTto to Date 4R ^RT Input mask ( 9 / 27 / 1962 ) tot 
RR<R i wRW (£to Input RRR RRR to Format Input to i tofc £Rr Month 4R R?,RiT 

<rw (/) ^jk 4r ^rrkr tototo wr rkr ^ cwt crw toR r^tt to ^r (/) fif 

toRR RRW <£RK CRRHR Rtto R?to to w Format <4 to i toRsR wt rr^ to ^rtto 
<RRto <RWW Data set rwr i 


Input Mask Wizard 


Which input mask matches how you want data to look? 


To see how a selected mask works, use the Try It box. 
To change the Input Mask list, click the Edit List button. 


Input Mask: Data Look: 


Long Time 

1:12:00 PM 

Short Date 

9/27/1969 

[Short Time 

13:12 

Medium Time 

01:12 PM 

Medium Date 

27-Sep-69 


Try It: 


Edit List 


Cancel 


Next > 


Finish 


fe§ 8.8.VS date <4R W Input mask wizard 


Caption: Caption to toRR i Caption 4R wR fto Text WRRR Rt towR ^ CRto 
Table 4R $ Field 4R Header tow c*IT RRW i 

Default Value: to tosR RtoT RRTW WR (to Entry RT RRR'S CR Value WRTW totRR 
RW i CRR Date/time 4R cto toRR 4R Field Properties Default Value v$ to = date() 
Function type RRf rr wrtr fws’ Automatic Computer 4R running date Entry RW i 




WRTO RtTOR# 4JTTOR *o*va 


Required: R# Required 1w Properties 4R Yes Pic«iS RRT RR R TOT «lf hro TOR# data 
entry TO i W ^TT TOT control next 1w JjiWR TO RT i 

Text Align: 4# cGIto<i text CRtRR c*lt TOR wf RRrr to i CW- left, center, right 

tw# i 


8.<t film 4<r cs&t 



(Necessity of table data types and 


field properties) 

CRR d5fRT frslR RRRR vsRt c^fro Design view Us TOrr fro' i£R 'SRT TOTRT TOTRT dat 
types Pic«i8 TOR RR i (R5R RR fw RIR 'SRT Short TORT long text <RTO 1w 4R TOI 
number "RIrR 4R TOT date/time ^W# data type Pic«is RRC'R TO I RRR TOT# RRRT RR 
Field ^R TOT datatypes Number Fic«iS TOTO RtTOT RR Rt RR RXRTt fro (TOT RR R i 
datatypes f TO# TOT TO# i datatypes Pig®# TOT cw tor 'QR^jR CTO# ^»TCR ^ 
datatypes 4R field properties 4R #J? ### TOR CRTOTR #cto rrt RRT s?rR i TOt tor 
TOR# TO#R 4R Datatypes data/times fro# torr fro date 4R tor# formate 
TOC^ i CRR- 11/12/2014, Thursday, November 12, 2014, 12-Nov-2014 I ^RR CRCR 
TOR# CTOR formate TORT# CT#R TO#R RTTOs Rr c#T TORRlCR Field properties 4R 
formate RRR> properties 4 #CR RRT RR #R TOT Pc«# TOTR TO I fro ^R# field 
properties 4R RRRR fe CRQRT TOt I 


^3 Tablel 
* ID 


Field Name 


Date 


Data Type 
AutoNumber 

Ch^H- T^xH- 


Desci 


Date/Time 


H 


Field Properties 


General Lookup 


I Format 

l 

iripUL IVldbK. 

Caption I 

Default Value 

Validation Rule 1 

General Date 
Long Date 
Medium Date 
Short Date 

11/12/2015 5:34:23 PM 
Thursday, November 12, 2015 
12-NOV-15 
11/12/2015 

Validation Text 

Long Time 

5:34:23 PM 

Required 

Indexed 

Medium Time 
Short Time 

5:34 PM 
17:34 

IME Mode 

No Control 

IME Sentence Mode 

None 

Text Aliqn 

General 

Show Date Picker 

For dates 



The display l 
format or er 


#R§ 8.c.i Data 4R Formate 

wfror RR RR datatype IRRITOR TOR TOR ^ datatypes TO Field properties 'Q TORr 
TORT# R#RTO RRR TO I 
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S.fc fefw s (creating a new table) 

m-'sz <?r cv^T^s? (Database) 4?r c5l%r m (Tit w^r i 

facbsi '5H 3 ic < i i 


HOME CREATE EXTERNAL DATA 


DATABASE TOOLS 

H 

Find 


? - □ X | 

Sign in p M 


bf 

tSl cX> 
1 -■& % 

T 


i 

Ei 

I 

ABC 

View 

Paste , 

Filter 


Refresh 






z.* T 

All- 

X * 

S' 

Views 

Clipboard fi 

Sort & Filter 

Records 



Find 


B I U -IE W ►f - e 
A • »!/ - < 5 » - = = = 

Text Formatting 


All Access Objects ® « 

Search... £) 


fes 8.vb.i> mydb ^TttTT database open WT ^g?ig$ 

$*fi3Er fe<r (Ribbon bar) 4<r Create tab 4 wrr fe<r r w wrw i 


§ B c* 


OME 


ill 

Application 

Parts’ 

Templates 


^^DB^Database- C:\Users\kauser\Documents\My DB.accdb (Access 2007 - 2013 file for... 
CREATE EXERNALDATA DATABASE TOOLS 


I 


^ i ■ i ■ i m r 

Table Table SharePoinj Query Query 
Design Lists" 

Tables 


fable 

i 


ss n 

Form Form Blank 
Wizard Design Design Form 
Queries Forms 




n 

wij y 

Report Report Blank 
Design Report 
Reports 


? - n x 

Sign in f* 

u* 


m 

Macro 1 

E=l 

Macros & Code 


All Access Objects ® « 


Search... 


P 


8 cSf^T w Create tab 4 wr 
strn-vss ^tETsr fuum Table f%&?r fuurn w i 








Wfwm iflTlWPf *o*vs 


fe 8.^.0 c 5 l%r i 4^# <$ 1 ^r fc©it 
m-8% view co i i 



sfM'-tfo Bc^?i Design view ^TtC® UN; i ^ff f^RM Bc^?i W i 










Wfwm 4J1WR *o*va 


to§ 8 .<b.(t ctoRR RR Save RRT ^m. 

totRR to RW RRR Save RRR 4R# (to to^T RR^ I (R*R7R Table name C^ITto to Rfto 
WT*RR table 4R RR toR RRR® RRRR I to (£to 4R RR Employee toR WT I 
RTR-^SRRTypeRRRokRtotto^R^ I Rt toR toR R® RbRR I 


0 *V C* ; My DB : Database- C:\Users\kausar\Documents\... table tools 
9 HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 
to 1>= Insert Rows H § # ttfl 


View 


? 

Primary 

Key 


> Delete Rows 


<gj 




? - □ X I 
Sign in Cl 


CO 


uilder Test Validation _ Property Indexes Create Data Rename/ Relationships Object 

Rules E.Q Modify Lookups Sheet Macros * De | eteMacro rwnH™ 


Tools 

All Access Objects® « 

Search... P 

Tables 
3 Employee 


Shnw/HiHp Fiplrl RprnrH ft Tahlp Fvpntc 


Dependencies 

Rplatinn^hinc 


^ Employee 


Field Name 


n 

o 


Data Type 
AutoNumber 


Description (Optional) 


too s.'b.'b employee RRR 4R# dtor ^®t% 


toCRR toR 4TRRt (Arrow) to tor i>) Field name 2) datatype 3) description 
(optional) 4R?. 4R# 1% (key) tRRTCRT RCRC5 i 

S) Field Name: 4 to 1% 1% RsRRR Field RRRR <RS7RT ^ W i CW Employee totRR 


Employee id, Name, Email address, phone number 4RX Photo. 

^) Datatype: Field Name 4R wR ftot; ^R RRRR RR^ Datatype, Datatype tofRR <RR 
RTRRR Field 4R data ^ f% RRRR RCR i CRRR-Employee id tocRR RCR wl totRR <rr to® 
^CR datatype RRRRR to®R i datatype 'SCRTR RRtR RCR totto RRrRrT RRT I 


R/tto (Primary Key) 8 to field CR RTRlR RtorfR 1% toTCR ftoRRr (Declare) RRRRR 
^ field 4 tot; RRRRR data RIRR?® RlRCR RT i to 4 employee id W RtorfR 1% toTCR 
toHRfWIi 4RRR 4to RsRRR employee id 4CRR Rfto ^CR RT I 



WiTOR RFt?TOTO 4J1WPT *oivS 


fe t£i TOFR field name ^ fro <TO employee id type TOR i TOTO 
keyboard Ww tab <rit>TR TOt*F 01TOR control fe datatype TOwn tot Ww i datatype 
4 totf <tto Iro TOT faoci few TO datatype, AutoNumber TOTf tor i Description 
TOW CTO§ Optional ^ TOFfe fef Rl OTTO'S tow i 


| ESi H «>- c* 

HOME 


- My DB : Database- C:\Users\kausar\Documents\... table tools 
CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 
S" Insert Rows 
lyX Delete Rows 


— n 

Sign in I 


Primary Builder Test Validation _ Property Indexes Create Data Rename/ Relationships Object 

iHr Rules eCt Modify Lookups sheet Macros- Delete Macro Dependencies 

Tools Show/Hide Field, Record & Table Events Relationships 


All Access Objects © « 

Search... JD 

Tables ft 

m Employee 


^44 Employee 


Field Name 
Employee id 


General [Tookup 


Field Size 


Yes (No Dup 


Data Type 
AutoNumber 


Short Text 
Long Text 
Number 
Date/Time 
Currency 


Yes/No 

OLE Object 

Hyperlink 

Attachment 

Calculated 

Lookup Wizard.. 


Description (Optional) 




type determines the kind of values that 

~ • - 


feg s.'bA Employee id 4<r datatype Pic«is "TO TOW 

^TOR Setp v£]<T TOFR Name, email address, phone number 'TO Short 
text photo TO TOT Attachment, datatype Picts w i RF RM few cTOWT TOW i 



; My DB : Database- C:\Users\kausar\Documents\... table tools 
CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 
P 3 / | c Insert Rows 


- n 

Sign in 


a 


.x Delete Rows 
View Primary Builder Test Validation n 
• Key Rules ^ Modify Lookups 


£0 ao 


Property Indexes Create Data Rename/ 


Sheet 


Macros" Delete Macro 


Relationships Object 

Dependencies 


Views Tools 



All Access Objects @ « 

Search... P 


] Employee 



X 

Field Name 

Data Type 


Description (Optional) 

A 

□ 

i 

Employee id 

AutoNumber 



Tables a 


Name 

Short Text 




"3 Employee 


Email address 
Phone number 

Short Text 
Short Text 






Photo 

Attachment 

1 









▼ 


fro§ 8 .vb.tr employee table 4 field name TO? datatype TO TOW 


TO^^TO^fero view (Fsl^TO^tetoww^f 


§ S V C 4 ; My DB : Database- C:\Users\kausar\Documents\... table tools 


- n 


HOME CREA1 

EXFERNALDAFA DATABASE FOOLS 

DESIGN 

Sign in 


t c Insert Rows 



1 


> Delete Rows 


m 


SI 


n 

L(m 


CO 


|Rules E-dModifyLookups Sheet 

Tools Show/Hide 


Property Indexes Create Data Rename/ Relationships Object 
Macros’ Delete Macro Dependencies 

Field, Record & Table Events Relationships 


Field Name 
y Emoloveeid 


Data Type 
AutoNumber 


Description (Optional) *\ 





Wfwm iflTlWPf *o*va 


fi>i£|o 8. ^.(5 

f§*tc?Rr I&wi^ view ^ datasheet view c& i tjt fact- -a from w wl^m i 



tffvf-SiS from Cljt> Yes Hr> employee d5f^«T 1f> Save W^T i Yes 

<rf^f^w^mfrororfi^wFro<r i 


8l H *V C* * ; My DB : Database- C:\Users\kausar\Documents\... 


\>/ 

View 


| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 

i±i X 

Y 

zi Ascending T - 

Q| New 

i 

■0% 

II 

Filter 

U Descending 53 * 

rn 

^ E§Save 

ABC 

✓ 

Paste * 

zs Remove Sort Y 

Refresh 

AH- X Delete - 

s 


TABLE TOOLS 

FIELDS TABLE 


- n 

Sign in 




H 


Find 


Calibri (Detail) 


11 


-»• b / u ee >ir B 

k' S = € 


Views Clipboard Q Sort fid Filt 



n a 

All Access Objects ® « 

Search... fi 

Tables a 

S Employee 

^ Employee 

X 

Employee id - 
# (New) 

Name - Email address - Phone number - 

0(0) 

A 

Click to Add - 





Wfwm iflTlWPf 


feg s.'JOi Employee table ^ data sheet view 
to w^r 4OT ct v 5K fto<r c'br <Mb#<t cTOt Photo <?r*r# c^rto 
4^# tor (Symbol) <?r«TO i ^ Photo c®r«rtf& c^5t^ <?Kf® m to?r 

Ribbon bar ^<r view 0® H 5 ^ ^c<r ^T^Tcf design view select WC«T P(ct><i toi> 

I 


^ H *3 ” C* - My DB : Database- C:\Users\kausar\Documents\... table TOOLS 
| HOME CREATE EXTERNAL DATA DATABASE TOOLS DESIGN 

m if \ | E Insert Rows 

^ ?x Delete Rows 

View Primary Builder Test Validation _ 

Key Rules eS Modily Lookups 

Views Tools 


- □ 

Sign in 


M 


All Access Objects © 


Search... 

P 

Tables 

ft 


m Employee 


4-1 Employee 


1 If 

m 

a 

■s ® 


Property Indexes 

Create Data 

Rename/ 

Relationships Object 


Sheet 

Macros - 

Delete Macro 

Dependencies 


Show/Hide 

Field, Record & Table Events 

Relationships 

A 


Field Name 

Data Type 

Description (Optional) 


V Employee id 

AutoNumber 



Name 

Short Text 



Email address 

Short Text 



Phone number 

Short Text 



Photo 

Attachment 




□ ' 


General Lookup 

V 

Caption 

Photo 

Required 

No 


The label for the field when used on a view. If you 


fe§ 8.vb.i>^ caption l®rn?T photo Type WT ^g?ics. 

wfe Field properties 41 caption CHIHLI wH fac<M ici photo 

Wr wi 4H (Ctrl+S) Save wi i 

iTl-ysg 4H R<h>i<i view 0® itl data sheet view Cv Wl i Wl Clt 
Photo C«Tltfi> OT* IT® It 4H OTHC1 photo CiTlf^ i 


| Qi H *)’ C 4 ’ ; My DB : Database- C:\Users\kausar\Documents\... table tools 
CREATE EXTERNAL DATA DATABASE TOOLS HELDS TABLE 


FILE 

| HOME 

\>£ 

A ^ 

■Pi _ 


BU|| 

View 

Paste , 

\ 



Views 

Clipboard B 


- n 

Sign in 


3 


zJ, Ascending T ' 


«i New 


I 

ABC 

✓ 


Calibri (Detail) 


a| Descending 3’ — E§Save 

Filter Refresh 

z> Remove Sort Y Alb X Delete ’ 


Find 


-> T B / U 

k' A- 3 - 5 ' = 


Sort & Filter^ 


All Access Objects © « 

Search... P 

Tables A 

3 Employee 





S Employee 

V 

X 

Employee id * Name 

* Email address * Phone number * Photo 

Click to Add 

* JH 

10(0) 









Wfwm iflTlWPf *o*va 


fe? 8.b.^ datasheet view vs employee table 
Wb’Rfa Employee C^t ftsf% wT C*N rc?ic^ i 

8.1 c«?y/t<7&7 (FfcW cSR 0 ! CiFtWB <?<ii $ ("Closing a table from database) 

i) ct cBRsilU C^S? (Close) ^<vs m Document bar 4?r $*|* W 7 ? i 

*) Document Bar 4<T wK f^Rt (X) upr folk's <mm$ t5R«lfi> (W ^RT ^ I 

^ Iter fkar c^m^rr ^rr i 



fi*38 8.H.i 

8> cwy/c^er <4$ '&Z*R Wf 8 (Opening a table of database) 

i) CvbUlM^Sr vsr^T I 

^) c 3 #; coRciTo '3 C*I 7 t ^c'© i Navigation page 4 c 3 # g5Rg«i*i wf^T w 7 ? i tit 


S S *V C* 7 My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 2013 file format) - Access ? - □ X 


RLE 

| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 


Sign in 

fc/ 

View 

* & 

U % 

Paste , 
$ 

z| Ascending Tf * 

H Descending B ’ 
Filter 

z v # Remove Sort Y 

Qi “*• New I 

^ eiSave 5/ 

Refresh 

A ll . X Delete - 

M *ac 

*“>’ B/U 

Find K . ™" 

k' A - s = s | l^- 

iii 

Ml 

Views 

Clipboard is 

Sort & Filter 

Records 

Find Text Formatting 

A 


All Access Objects © « 


Search... 

P 



3 Employee 





WiWtR iflTlWPf *o*va 


to 8.bO dtor «C«1R wt 

8 .b c&fwi cs&t ^Wt o (Entering data into a table) 

i) Navigation pane cj5R«ifi5 'QCRR w i 

*) to C^S (*) tofi> to cm 4R W ^5TtW to W I (CR*flZR New 

CR*TT RlR) [Ctrl+ (+)] l 





o i <4*lR Keyboard CRR> datatype W i RRR 'SRI keyboard CRR> tab key 

^T^jR i ^rRRf toR to to « RRTR toto RRl^a RK?R i fesT Employee id <MRiT5?l 
datatype g<ig^§ auto number W3RT RtosR i RTt to Automatic 4ftj RCR RiTR i 


[FH C* - My DB : Database- C:\Users\kausar\Documents\... ^^abl^oT ” 


FILE 

| HOME 

CREATE EXTERNAL DATA 

DATABASE TOOLS 


FIELDS TABLE 

Sign in JO 

fc/ 

View 

Al <*> 

£4 Ascending T< - 

R ^ New 


AA Sac 

Calibri (Detail) ~|ll 

i i 

■D % 

Paste . 

aJ, Descending ^ * 
Filter . 

f v # Remove Sort X 

^ si Save 
Refresh 

All- X Delete - 

✓ 

BB 

■■ -»- 
. Fi " d 

B / U ■*= €= nr - H ’ 

A* ^ a- s = n a- 


Views 

Clipboard ^ 

Sort & Filter 

Records 


Find 

Text Formatting 

• - 


All Access Objects ® « 

^ Employee X 

Employee id - Name - Email address • Phone Number » Click to Add • 

||SBOfCfa- 

f 1 Rakibul Hassan rakibul@yahoo.com 016710001001 

* (New) 

Tables R 

^ Employee 

Record: H [lofl ► w »r ^ Search 


Datasheet View NUM LOCK 0j 




Wfwm iflTlWPf *o*va 


ffers 8.55 >a ^ttn wr ~sm. 

8 ) ^Tf^r ^T5 t ^ 4<r Enter shfr i ^ fuurn w i 


H ^ - c* 


HLE 

1 HOME 


gli & 

View 

Paste 

& 

Views 

Clipboard i» 


- My DB : Database- C:\Users\kausar\Documents\... table tools 

CREATE EXTERNAL DATA DATABASE TOOLS HELDS TABLE 

zi Ascending T - « New X 

aX Descending Save ty 

Filter Refresh Find K 

z,* Remove Sort IT All - ^ Delete - ^ ^ 

Sort & Filter Records Find 


- □ X 

Sign in 


H 


Calibri (Detail) 


11 


All Access Objects © « 

Search... £) 

Tables ft 

Employee 


Employee 


- B I U E €e | »f ■ S - 

& - m = = ia- 

Text Formatting 


[*_ 


Employee id - Name - Email address * Phone Number - Click to Add 
1 Rakibul Hassan rakibul@yahoo.com 016710001001 


Search 


(?) Ctrl +S rn Save i 

8. So ciffilFH fw (Ww) ^Wt % (Deleting a field column of a table) 

c^Pr table fw R>Rii5 (delete) wt 4^# ^Tf^r R>RiT> wT i 

*ft*t-S8 Navigation pane wf^r &(.<!> <i ^rtwr c5R«iTD (open) i 

tffrf-Sg Document Bar 4?r C5l%# v3 ot m i (? it 

i Photo tot i 


*) C* * TABLE TOOLS My DB : Database- C:\Users\kausar\Documents\My DB.accdb (Access 2007 - 201... ? - 0 X 

HOME CREATE EXTERNAL DATA DATABASE TOOLS HELDS TABLE Signing 

Cut W JJ, Ascending T Selection’ l^i i^New I Totals M ^Replace Calibri (Detail) 

Spelling ->GoTo t B J U >1 

Find 


1=3 | "U | Copy 
View Paste 


^ zi Ascending Tf Selection* |^i 

I! Descending T p Advanced* u iSave 

Filter 7 Refresh 

Format Painter Remove Sort J Toggle Filter ^lb X Delete 1 


11 


iMore* 


Views Clipboard r» 
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Search... 
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3 Employee 


Sort & Filter 
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Find 
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- Phone number 
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Text Formatting 


P 
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! 


feg 8.io.i d>Rc«i Photo field Pic«iS 





Wfwm iflTlWPf i’oStf 
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8.io.vs photo ftolu R>Rii> $g*k.$ 
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8.)i tisfaw c$<P^ <4l1®i> ^Wt o (Editing Record into a table) 
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Employee id ^ ^<r Email address fw 4 Ito '^ 55 f i 


; My DB : Database- C:\Users\kausar\Documents\... ™ table tools 
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DATABASE TOOLS 

i FIELDS TABLE 
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T 
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^ Eisave 
Refresh 
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■ II „ 
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b / u ee|n- «• 
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Clipboard i* 
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P 
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S Employee 
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D1671000100 

* 

(New) 
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Lookup Wizard 

How wide would you like the columns in your lookup field? 

To adjust the width of a column, drag its right edge to the width you want, or double-click the 


: the best fit. 





IkJ 

.Hide key column (recommended) 


Customer Name 







Wfwm iflTlWPf *o*va 


fe i.o. H ^ttst 41 wide wT?m nr 

j5)^^R^f5W Hide key Column 41 1^ ^Ikl c^, IT 1lt5l fiku w whTCl i 


Lookup Wizard 


How wide would you like the columns in your lookup field? 

To adjust the width of a column, drag its right edge to the width you want, or double-click the 
right edge of the column heading to get the best fit. 




_J iHide key column (recommended) 



Customer id 




Customer Name 





Cancel 


< Back 

Next > 


Finish 


fes i.'S.b- Customer id Column unhide wf 

io) 4nNextl^f^nn^f%^f5^ ww^TCl i 


Lookup Wizard 


■ 



When you select a row in the lookup field, you can store a value from 
that row in your database, or you can use the value later to perform an 
action. Choose a field that uniquely identifies the row. Which column 
in your lookup field contains the value you want to store or use in your 
database? 



ble Fields: 


VI 

r 


Customer id 






Wfwm ifITtWPf 


feg i.o.c® Lookup RpTOfi value Pic«i® WT 

^R^ fro? c 3 #; fw Pic^s wT C 3 #; fw ^ Value Order u5R(.«i Customer id fw 

^mr^wr^ i 

ii) ^R3[?r fe Customer id fimS W Next WT I ^®t?m *Fo 

Wf 3 ^ l 

— . .. — — — 1 1 1 ■■ ■ > 

Lookup Wizard 



fe Lo.io Lookup w; 


H) <im finish W W wmw i (3*m Yes 

u>R«ifi> Save ^?r ^rR^ i 


Lookup Wizard 



The table must be saved before relationships can be created. Save now? 






J 




WfWtR toRfWB' iflTlWPf *o*va 


feg Lookup wizard 1w Save 

X>) i£i^r order date RtR WR RR data type, date/time Field prperties 
default value 4R RRw =date() rrr i RT ftor to CRtol sm i 



fe§ field properties 4R rwi date RR*R default value 1toc<i RRRR rrT 3 g*kr 

Date() Rto Deault value tot RRFR wR order date RRHR Rfc (RFR order wtRR 

Rf R?RT order date Computer Runing date 4 Tit RGR RHR i 


i8) RRtRR Delivery date 1w ifto W <4R° Date/time 4 CvSiR TfrlR Fic«iS W RRRR 
Ctrl+S CRIR (to# Save W i 


WlTOR RltcTOfS' 4J1WPT 


$.8 (fifaT-88 cSf^m order product s 

u>Rc«i CRf Product TOlT TOfR tot TO TO TO (product name) *lR*ih (Quantity) TO? 
Subtotal, ^TOCR TOtfR tffit subtotal=quantity x unit price tw TOtfR £fi> keyboard 
order WR TOt keyboard TO RRT 8 (to iTO TOC«T (tf> keyboard TO ^j 
Subtotal=quantity x unit price 
=5x450 

=2,250 __ 

t%rofi^TORritd;R<^ftalRTOR 


_J ordered product 


Field Name 

Data Type 


ID 

AutoNumber 


Order id 

Number 


Product Name 

Short Text 


Quantity 

Number 


Subtotal 

Currency 



1 □_ 


fe? i.8.i fewTO f»t3oa order product c5R<^i 


order product <fifw fcsfw ^rts 

*TM-)§ order product IwlfR fore's TTO ID, TO data type, Auto number, order id TOfe 
order ci>Rc«i?i order id TOTO order id RTCR TOTO TOT toc^ TOP? ^ coRc«i foreign 
key 1%TO TO tor ^sit data type, number TOM trot TO^ to i TOR Order d>Rw 
order Auto number filR i CTO oRtor £|TtRtft key auto number RfTOT ^ key RfR to - 


c&fRTO tor ft RR TOT TO datatype number trot TO TO i 


_] ordered product 


Field Name 

Data Type 


Wfwm 4TtWPf 


fluffs i.8.^ order id <pc^«h f^c^ic<i Ci^sTlt^^ 

m-^°o <*m order id 4<m product Name field i m data type 

Lookup wizard Pic^S i 


— t— 4— I ordered product 

Field Name 

V ID 

Order id 
Product Name 


General 

Field Size 
Format 


Lookup 


255 


Input Mask 
Caption 


Default Value 


Validation Rule 


Validation Text 
Required 


No 

Yes 


Data Type 
Auto Number 
Number 

Short Textj 


Short T ext 

Long Text 

Number 

Date/Time 

Currency 

Auto Number 

Yes/No 

OLE Object 

Hyperlink 

Attachment 


Lookup Wizard... 


Th 

us 


Indexed 

No 

Unicode Compression 

Yes 

IME Mode 

No Control 

IME Sentence Mode 

None 

Text Aliqn 

General 


fes *. 8 .« 05 $ T Sit 9 ! lookup wizard telt WT 
WT Lookup wizard Pic«iS W i 


Lookup Wizard 


This wizard creates a lookup field, which displays a list of values you 
can choose from. How do you want your lookup field to get its values? 




«D 

I want the lookup field to get the values from another table or 
query. 


( 1 1 will type in the values that I want. 





Wfwm 4TtWPf 


L8.8 Lookup wizard i£|?r ef^Tsr tsR 

Lookup wizard "5^ <4^# datatypes ^rt C^H Lookup field £®1% i Lookup field 

<4^# field WV C^PT cBRwo value ^ drop list 4?r 

Entry WT ^fl¥ I WW Lookup 'SHT OT5T iSf^r wt i ^rt trozr radio 

I 



to 1 . 8 . (t Product c5l%r1totwrw5 

ftosr Product d>f^T Piws <rar ^c?ic^ ^ lookup field product cSRw c*r 
value <7T 'SMI' WPR^ i 

m-8 $ Product c^f^ftotwc^Nextto^to^^^^^^to^wltoc^rr^ i 






Wfwm iflTlWPf *o*va 


i .8 .'b Lookup ^ 'SRI product d>Rc«i?i Pig«18 
m-e $ t£T«lTC s T Lookup 4 <R Value 'STRT O^tU^ ¥R C 3 # WTt PlWS I Rf f^RM 

WWRRR I 



fes i.8.H lookup fesi ^sri Product cCRc®! Product Name, unit price Piws wr VRtW 






Wfwm iflTlWPf *o*va 


fe§ i.8> Lookup field sorting <FPs? 

fro? Product Name ^ Assending order 4 Piws wr i 
Next <fl£w &<t w^r T few fe<t fsR?t i 


Lookup Wizard 


How wide would you like the columns in your lookup field? 

ouble-click the 

i u dujusi me wiuiri ui d cuiurriu, utdy ns riyru euye iu uie wiulm yuu wdrn, ur 

tf—— 

yj IHide key column (recommended) 

Unit price 



Cancel < Back Next > Finish 



feo i.8.ci> lookup ^ ^1? (7#??T 

fro? Hide key column (recommended) <4^ 4 UN; fiN> ^Tf^ S$>g?i i 

^al<m fuum ws wi^r i 

Lookup Wizard 


How wide would you like the columns in your lookup field? 

To adjust the width of a column, drag its right edge to the width you want, or double-click the 
right edge of the column heading to get the best fit. 


iHide key column (recommended) 


Product Name 


Unit price 
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feg i.8.io hide key column 

*ft*t-lr8 Next^teH^W^ i i 


Lookup Wizard 





When you select a row in the lookup field, you can store a value from 
that row in your database, or you can use the value later to perform an 
action. Choose a field that uniquely identifies the row. Which column 
in your lookup field contains the value you want to store or use in your 
database? 


Available Fields: 


Product Name 


Unit price 


& 


Cancel 


< Back 

Next > 


Finish 




r 

Lookup Wizard 


Product Name| 

T5^yoi^Jann^enaBI^^aT^r!fegnf^e!weer^Res^aBIes^^^^^^ 

[T~| Enable Data Integrity 

(^) Cascade Delete 
@ Restrict Delete 

Do you want to store multiple values for this lookup? 

Allow Multiple Values 

Those are all the answers the wizard needs to create your lookup field. 







Wfwm iflTlWPf *o*va 


fears lookup field ^ name ifl^T 

*ft*t-Sog $»fc?Er fetar finish fesr few W 4 <j# dialog box WRW I MW 

yes ^T5w f|N> WW I 



fears i.s.ys <w» wT^e^ 


Yes ^#w *I<T f%e<r few •TM f^r oiWw i MW Quantity 4<T data types 

Number Subtotal currency (Standard) *rt Hct><i fecsr MfwT ^WT i 


-444 ordered product 

Field Name Data Type 



WfWt¥ Rlk^S^WB' ifITtWPf 


fes i.8.i8 Currency 4¥ tw properties standared formate Piws Wt 


O (ftfaf Relationship fefw WWfg 

i) 1k&¥ fcum w felt wr i 


t'“ Relationships 









customer 


order 


ordered product 


product 



$ Customer id 
Customer Name 
Email address 
Phone Number 

\ 

9 Order id 
Customer id 
Order date 
Delivary date 


Sid 

Order id 
Product Name 
Quantity 
Subtotal 

/ 

5 Product Name 
Unit price 











o.i d^f^r '^■csrm '5T?: s cr (^m^rr 


customer d>Rc«i customer id <4¥ RW order gSRg«i customer id key 'STlK |> RR 
1WT*Rf%n I 

order 05Rc®i order id (primary key) RM ordered product product id 
¥£R key 4<T «¥Rt CTtR tkRRRf'fR i 

o) Product cSRcn product Name filttRtft kt 4¥ RM ordered product c5Rc«i?i Product 
name (WR #t) 'S¥R ^ O# fkR*Rf%¥ i 

o. Form s Custome Registration form frsfw 8 

Registration wl¥ WRI RRfRR g5Rc«i Customer RR WRI information 4 Tit 
wR WRI Customer Registration Rtw form fraft w i 


Wfwm iflTlWPf *o*va 


=g| customerl 

Cuctomer Registration 


Customer id | flj Add New 

Customer Name 

Email address 

Phone Number 


Save 


Exit 


fes o.i.i customer registration 4<f form view 


form Rj'stIR ‘1 1%^ Ci^TTf ^ I 


-gj customerl 


* Form Header 


Cuctomer Registration 


I Customer iiid: 


■ Customer :NL rrte: 


[Email addres s : : : I Email address 


Customer id 


Customer Name 


Phone iN Limber Phone Number 


* Form Footer 


fe§ customer registration form 


^lEET Wfa klfW? 

i) form wizard ^!TCS?r ^IW ftaft i WS customer tBftw* 1 WV i 


Form Wizard 





Which fields do you want on your form? 

You can choose from more than one table or query. 


lables/Queries 


Table: customer 




Available Fields: 


Selected Fields: 




Customer id 


Customer Name 
Email address 

Phnnp Nnmhpr 


• i 


>> 






Wfwm 4TtWPf 


vs.i.vs form wizard <4 customer d>Rc«i?i ^5K«Tf tw Pic«i9 WT 
form ^ ('S.i.i) customer registration foSos fs 7 # <f^rf^ C'T'QTfl' wfcw i 

i) Add New 8 4 Record operation 4<T Add view record 4<T WP^FP ^1?t 

t'aft Wf «lG?IGS> I 7 ff 7 T C^W Add m V I 

Save 8 4 ^rfw ^rf% wr rg?ig^ Record operation 4<T Save record WP^FT i 
■^RPa w 4<T data wrt Save ^FT i Iter fte Add New, Save <itter wP^*FT 

Itet 4<t « <m cwsrr ^rr i 



fa's.ys^^OTwwpfelwr 


o) Exit 8 ^1 o«hTDc^> WHS Close ^r i i*# form operation close 

form WT^FT WM fcsft WT $g*igsr i Pigm fikar CFlMT '5JM% i 

— 

Command Button Wizard 


What action do you want to happen when the button is pressed? 


Close Form 


Different actions are available for each category. 


Categories: 


Actions: 


Record Navigation 


Close Form 







Wfwm ifITtWPf 


fes o.i.ct close form ^ WT^R Pic«i8 WT 
f^o form baft wfa 'SHT ^ ^ ^ Chapter ^ page No- I 

customer registration form ^T% wKrh <pcii<pw <f^l>Giiic<i<i information entry i 
^ i 

£>.<} Product ^/lf <P?7/f7 (Add Prouct Form) 2 

Customer Registration ^ w (form wizard command) <rr<r^[<r <k<t Product g5Rg s i«i 
product ^ ^ fe<T w Add Product 4 <f# w W 7 ! i 



fe§ cefwft >nf^ wfa 'S? 7 !! Add Product W 

^rstst iwit 7 ! fe ot'sht ^rr 


=j] Add Product 



Form Header 

Add Prot 

iuct 







* Detail 

Add New 

Product 

- 'j 





j : |Pr<ptduct:Narr 

£~| Product Name 

: :::: ::::! 

I:::::::::::::::::::::::l 

!: :L: :: 



Wfwm 4TtWPf 


'SAA fswf^T fo'Sca Add Product W 

o.v5 Order processing W (order form) 8 

<p»ffik'®$ 'STbtf^ WWRT £jhsl^w<i order 'SMt process i ^!>5aiN 

tost ct product to i ^ ^fu w, <?r c^K ^tor date ^®3Tfc i 

to<rtowf& wTrr^T i 



fe? o.o.i order processing w 
^’’IBET to £aft «ftn ^ to (TfQTIt ^TS 

*ft*t-}8 Ri<k>i<i Create tab form wizard ^flw <4 wa i form wizard ^flw <4 
^sTto^tot^rpTC^ i 


Form Wizard 

Which fields do you want on your form? 

You can choose from more than one table or query. 



Tables/Queries 




Wfwm 4TtWPf *oio 


feo o.o A order g5R«i Pic«l8 wf 

ttftf-'ZS Bc^?i w drop down w*j£® UN? order u>R«i Piws w^r i 

Kt^t-vs order c5Rei Pk.« 13 ^FT order u5Rc«i order id, customer id, delivary date ^ 

field select Available 1w c 5 ^ selected 1w 4 1%?r '*IH i ^rf Rom ik(, 4 <i wprw i 


Forrr Wizard 


Which fields do you want on your form? 

You can choose from more than one table or query. 


lables/Queries 



Cancel 

< Back 

Next > 

Finish 






fe§ o.o.o order cuRc«i order id, customer id, delivary date Pig«iS WT 





WfWtR RltKRRR^ 4J1WPT 


H8 order date Pic«is RRiR WRH (R^ i RtRR order date fw ^ Date entry 

RCR i RR c f Order d?R«i t^iR rrr Field preperties 4R Default value= date(); Rf^R 
RRRR RRT rc?ic 5, i date fRR 4 computer 4R (RW date fef entry w i 
*[t*f-8g 4RR Ordered Product g5R«i Fiws <RR crRR cRcr order id, product name, 
quantity Piws RRR i RT fro? RRRRT i 



fe? vs.vs.8 order process RRR WR ordered product 4R field Piws wr zero's 


Kt*t-<t§ 4RR product #fRT TRRt <rr unit price field fi> fro^t w i Rt froro fro? 
RRRRTroro^ i 

> ™ 1 I ■ ,,,,, ,,. w ^ , ■ ■ . . t —— — — ‘ > 

Form Wizard 



Which fields do you want on your form? 

You can choose from more than one table or query. 


^abTes/Q ueries 
Table: product 


Available Fields: Selected Fields: 


! Product Name 

r~^r 

order.Order id 


- ! 

Customer id 


l» 

Delivary date 


L_ J 

ordered product.Order id 


f — T — 1 

Product Name 


< 

f 1 

Quantity ^ 








Wfwm iflTlWPf *o*va 


product 0>1%T unit price bic«iS Wf 

>*m wKf<T ordered product tot w subtotal fert w^r i fe<r 

i 



fe§ 'S.'S.<b ordered product c5l%r subtotal bp$1^ Pic«is wf 


ta f^ 5 # C*N ^ c^?T Next <lto H^r W^T i Next <fto 
Bww w i 

- ■ - ■ - — - ,iw " h 1 >> 

Form Wizard 


How do you want to view your data? 


by order 


by ordered product 
by product 


order_Order id. Customer id, Delivary date 


ordered product_Order id. Product Name, 
Quantity, Unit price. Subtotal 


^ Form with subform(s) 



Linked forms 






Wfwm iflTlWPf *o*va 


feo o.o. H next Ht^ WT ^c?ic5, 

sttn-b-g W^t i i 


Form Wizard 


What layout would you like for your subform? 


1 

i Tabular 


O [Datasheet 


Cancel 


< Back 


]( “ 


& 


Next > 


Finish 


fluffs o.o.b- next wt 


Form Wizard 



What titles do you want for your forms? 


Form: 

Subform: 


order 


ordered product Subform 




That's all the information the wizard needs to create your form. 
Do you want to open the form or modify the form's design? 

(P) Open the form to view or enter information. 


®i 


[Modify the form's design. 


Cancel 


< Back 


* 


Finish 





WfWtR iflTlWPf *o*va 


fe§ 'S.'S.c5> form 4R° subform 4R -Tfsr t>#R wr 

^TCRR W WR (71 form t£l<f RfR order 4R? subform 4R RfR ordered product 
subform i <t i <ic 5 i wTRIr rTr type rttt RfRWR RtTRR i ^ project 4 
RfRWR RRT RCRT RT I 



RTR-iog <i]RR ^RTRR Bg<4*i (o.'S.fc) modify the forms design C^%'S RT5£R Upr <R7T 

Pic«is WR I 'sTRRR finish RfSTTT Hfr RR77T fRTM Bg<4*i RW ^TPTCR i 


order 


fe§ 'S.'S.io design view v& order form 4R° order product subform 

*ff*t-iSo *4RR ^RTRR ft>G4<i w order product ^N#R text box 7R> HFRj *HR RTRR7 T Pig«iS R 77f 
^t-ERTC* CRGR Delete (del) RItjR C5?R <R7f CRt i w[rrr ordered product subform # 

Arrow to RtRfR^RWRR I 

4RR WTRfR order id 4R RTc*T Add New RKR 4R# RRt^ Rti>R RRfR 77# Record 
Operation <4R Add view Record WiRRTRR RRR RRR7T i RT Rgm MRR w wiRGR i 


=f] order 

1 ■ 


1 i 

i 1 • • i • 1 ■ ; 

l • • • i • • • ' 

) 1 ' 1 \ 1 ' ' i 

! ... 1 ... t 

5 * ' l 1 1 • ( 

5 ■ • • i • • • ; 


) ' 

* Detail 




/ 









1 

1 N& L 

Add New 







Ordend:::::: 


Order id 

r. \\* 

Customer iiid 


Customer id 

1 :-: 1 i=; ;; 

Delivary dat 

a ;;;;;;;;;;;;;;;; ; 

i 

Delivarydate 



ordered prodi 

1 

jet Subform 








Wfwm i?HWPf i’oivs 


feo vs.vs.ii add new c?t 5 f? 5 ?T zero's 

s^rn-ivsg <Amf?<f??t?4? i 



fe'o V5.v5.i^ 


^TCsRT fro? w WT? 4?# form 4?X ordered product subform ?TW ^ITC<R# 
form Navigation pane (^NT ?TCro i 

?T'T-i8g 4*1? ordered product sbuform 4? 4£<n4 , ^T CTO?? subtotal <p>®ii^ift>c<p> ?>t? 
Pic^s i vsT??? R<h<iI? 4? total <(>* 1 1'S; 4 %?> <p?®»r vaT??? Ret?? fro?? 'sr® wlro? i 


II B •)■ c*- * 

j | HOME CREATE 


raw TOOLS Emon Computers Ltd. : Database- C\Users\lcausar\Doajments\Emon Computers Ltd-.. ? 

EXTERNAL DATA DATABASE T001S 

DATASHEET 


m 

^ zi Ascending T Selection* 

a! Descending ^Advanced’ 
Filter 

ter 7/ Remove Sort T Toggle Rite 

I Totals 

ii i K Replace Calibri (Detail) *11 * 

View Paste . 

t Format Pairf 

- iSave JSpig 
Refresh „ 

All . X Delete *□ More* 

-FGoTo* B / U »f • S. 

* Select* in 

Views Cupboard 

r» Sort & Fiter 

Records 

find Text Formattsog i» 


All Access Objects ® « 

Search. P 

Tables A 

§ customer 

3 order 
13 ordered product 
§ product 

Forms A 

iH AddProdud 




WfWR 4J1WPT 


ffrg° vs.vs.ys totals now ?Rtw ?r?5}? wf 

m-Xts ^IR? fro? Subtotal <peilG*! Arrow ft>R?'® row Us Hr> w i wt??? Mgm frog? 


WRR i 



frorg 'S.'S.^s subtotal ^nw? sub ?RT 
??? ^TR? frog Sun 7?Nlfi> Pig«iS W ??x ctrl+s CTO 9 ! Save W i 
si'M'-i'bo ggi? fg?R? view us design view us fl^ w? i ???? Rgo^ frog? w ^iRg? i 
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ffers 'O.'O.itf fewi^r t%^s W5t^ 

subtotal 4 Hff <RTM <ic<ei<i f«^o<i =[quantity X unitprice] 
(Expresson) 1t> i Rom iwr wf (T^lTC^Tt '5£«Tr I 


=U order 

1 2 3 4 5 6 7 8 



^Delivery date 


2 


3 


4 


* Form Footer 


fe§ 'O.'O.yji subtotal =[quantity X unitprice] 

ctrl+s T^T i£W£T*Rlt> save W*T i 

tff*t-Sbr° view C® form view HN> W^T i Roe* W WRW i Rom 

W%15 order processing Wfa Wtf s&fo \ 




WfWR iflTlWPf *oio 


o.o.iH formic order processing 'SRlsilFa 

o.S order form 4 data entry ffilR s 

i) order id ^ Entry W3Tft RIRW Rf i Automatic RRW i 

Customer id dropdown box 4 <mg«i d5Rc«in <R RR>«T RRRjRR 

information Add WT r.?ig^ cr r^t ^fRfRft^R RtR 4R° id KR WlRCR i (RRftRf 

^TT I 

=§1 order 

order 


Order id 
Customer id 
Delivary date 

Order id 


Add New 


Mahabub Hossain Pr 


2 

Rakib Hassan 

1 I 

Sajedul Islam 

r i uuuu i van ic 


7 


Quantity * Unit price 


Total 


Subtotal 


feg o.8.i Dropdown box CRGR rakib hassan RfCR customer id Pic«is RRT 
o) Delivery date RW 4R w|r RTG*f H>R r*ig«i RJTCRWtR kr ^iptcr i CRt RTfcRWtR date 





Wfwm iflTlWPf *o*va 


delivery date biG«iS WT 

8) subform <4<r sf'TR order id automatic ^TCR order id ^C?T RHR i R^R ^rKR product 
name R*=TfWR drop down CRR CRW (T^R product Pic«l8 <p^c<i«h i r!r (7FR product Pig «18 
'aRFT ^ unit price 'S ^g'SIg^iH^ unit price <ki!g*i RtR RtiR i Hct><i keyboard - 
bijoy WR *R c^t, wr Rbr 8<to <?# unit price r^rTgr crRI i 

(t) <4RR keyboard ^R tab CRM product name RCT Quantity R>RTCR, Quantity 

value input RRRT rKR RfcR subtotal RRfiR subtotal K=T wbTCR 4R° *KR CRT R^RT wbRRT 
total 7RT CRRftR i RTtR^fec^RRT^Itg 


=g] order 

order 


Order id | 

1 

Add New 


Customer id | 


?bd 


Delivary date 

1/26/2014 


^ , 

Order id 

Product Name 

Quantity * Unit price * Subtotal 

1 

Keyboard-Bijoy 

r 

0 450.00 0.00 

* 

Hard Disk Drive. 

4,200.00 


Total 

Keyboard-Bijoy 

450.00 

0.00 


Pen drive_Trans 

700.00 



Pen drive-Transi 

1,200.00 



fe? 0 . 8 .^ total row subtotal 4R sum 


*b) 4«fcR R*TTR1 r order 4R 'SRI ^ITCRT product WW R<Rs RftRR i tit Rgu<i Ikr CRRIM 
i 


=f| order 

order 


r 

Order id 


Customer id | ~ 2^j 


Delivary date I 1/26/2014] 






Order id * Product Name -*■ ( 

1 Keyboard-Bijoy 
1 Pen drive-Transcend-16GB 
1 Hard Disk Drive Laptop-Toshiba 500GB 

uantity » 
5 

10 

2 

Unit price 

450.00 

1,200.00 

4,200.00 

Subtotal 

2.250.00 
12,000.00 

8.400.00 

* 

1 1 
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0.8.8 <ii^# order 4 <r details 

H) *T^*T order < 4 ^ W^tt Add New Vv <mg«i Hct><i w ^TPTW order id 



fes 0.8. <2- order 4 <T information add ^qW [ order wffi> s|^o 


Wtwm ^TtWPT *oivS 



WiWNv&^Tt 
^pWT^PTT 
'SpPTt cC^lc^ (Pff%?, 
f¥ttpR ^TlTstfipT 
WfWt^S 'QTTIWPT 

sjc^HT^T vs-^epr 

^MWCB i 

^StoWCB ^W5;ff-^ 
^rr ^ip# 

^-<p5fpf 



wiwt^ns ^f®R ^ff£vri$osm 
£Ig*pkrt ' 3 rr? ^f®»r 'sp'il^n^uspf^ 

«PC?l^| (5%?, 

f[> ^iT i£|«T-(2- 

WfWt^fW 

Ri£| : |T>R Wf^ 'Sfl^ i£|>|R»'Si£|«T 
WtWffiW Rs^&R Wt^ 

^RUSrt ^feR^v& R.^tfr.R 
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